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Mr Michael Monroe

Enva Northern Ireland Limited
1 Cloonagh Road
Downpatrick

Co Down BT30 6LJ

Northern Ireland

2 Dacember 2019

Re: Waste Management (Registration of Brokers and Dealers) Regulations 2008

Dear Michael,

Further to our receipt of your completed Brokers and Dealers registration form,
please find enclosed a copy of your certificate of registration. The registration number
quoted on this certificate is to be used when filling out all TFS forms (i.e. Notification
Documents, Movement Documents and Annex VIl forms) and should be quoted on
any future correspondence with the National TFS Office.

In addition to the requirements for Ambter List waste, the National TFS Office
operates an online reporting system for the export and import of Green-listed waste
out of and into Ireland in accordance with Regulation 13(d) of the Waste
Management (Registration of Brokers and Dealers) Regulations 2008, and
Regulation 5(1){(q) of the Waste Management (Shipments of Waste) Regulations
2007. The person who arranges Green waste shipments, whether a broker or dealer
involved in the export and import of waste, is required to provide information to the
National TFS Office in a green list waste report each calendar quarter. This is a
quarterly summary report on waste shipped in the last 3 months.

The GLW (Green list Waste) Shipment report must be completed and submitted
online at the end of each calendar quarter; this may be accessed via the webpage
https://wrms.dublincity. ie/wrms/frontoffice

Please see our website for instructions on how to complete shipment reports.
http://www.dublincity.ie/WaterWasteEnvironment/\Waste/National TFS Office/Pages/
GreenListWaste.aspx

Should you have any queries regarding the above, please do not hesitate to contact
our office.

Yours Sincerely,
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Brian Ward
National TFS Office
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Waste Management (Registration of Brokers and Dealers)
Regulations 2008 (S.l. No. 113 of 2008)

Certificate of Registration

In accordance with Regulation 8 of the Waste Management (Registration of Brokers and
Dealers) Regulations 2008, S.. No. 113 of 2008, the National TFS Office, Dublin City
Council [NTFSQ] hereby certifies Enva Northern Ireland Limited as an authorised
Broker/Dealer subject to attached conditions.

Registration Number: IRE/AG399/21

Company name: Enva Northern Ireland Limited

Date of issue: 13t January 2020

Expiry date: 315t December 2021

Authorised by NTFSO: ron i
CONDITIONS

The NTFSO has entered the particulars of this certificate of registration in the Register for
Waste Brokers and Dealers maintained by it pursuant to waste management legislation. For
the purpose of preventing illegal shipments, and in the interest of protecting the environment
and human health, in accordance with Regulation 9 of the Waste Management (Registration
of Brokers and Dealers) Regulations 2008, this certificate is issued subject to the following
conditions:

The person issued with this Certificate of Registration who is involved in a shipment
of waste shali-

i) Ensure that shipments of waste are carried out in compliance with the requirements of the
Waste Shipment Regulations [Regulation (EC) No. 1013/2006 of the European Parliament
and of the Council of 14 June 2006 on shipments of waste; Waste Management (Shipments
of Waste) Regulations 2007 (S.1.419 of 2007)] in an environmentally sound manner and
without endangering human health.

i} Submit quarterly data reports and pay invoiced service charges in respect of Green List
waste shipments.

B Combhairle Cathrach . ;1@:;

¥ . A s ; s

8 | Bhaile Atha Clisth Lo
Dublin City Council

tionra an Aontals Earpalgh um Chur f nGrfermh
agus um Fhorfheldhmia Dhll na Timpeallacht;

Al Wdaras Naisianta Inaidit in Erinn um Lolngsia Trasteorsnn
European Unlon Nehwork for the Implementation

ational Competent Autharity for Trinsiontler Siipmeni i lreland
Mt P Y * . T s and Enforcement of Environmental Law




iif) Compile and maintain records of the types and quantities of waste dealt with in the
course of business, the origin and final destination of such waste, the treatment, recovery or
disposal activities to which the waste is subject and, the person by whom such waste is
collected.

iv) Comply with a writien direction served in writing by the NTFSQO, including a direction -
- to provide particular information to the NTFSO in relation to a shipment of waste.

- to return the waste shipment to its place of origin or to such other place as may be
specified, and to take such measures as may be so specified in relation to the waste,
including the recovery or disposal of the waste in such manner or at such facility as may be
s0 specified.

v) Notify the NTFSO in the event of a conviction of an offence contrary to those enactments
listed in Schedule 2 of the Waste Management (Registration of Brokers and Dealers)
Regulations 2008,

vi) Apply for the renewal of the certificate of registration prior to the current expiry date.

The NTFSO may Revoke a Certificate of Registration, and may Refuse an Application
for Renewal of a Certificate of Registration, and remove particulars of that broker or
dealer from the Register, if-

i} Quarterly data reports and corresponding invoiced service charges in respect of Green List
waste shipments are not submitted to the NTFSO.

ii) The broker or dealer is in contravention of the conditions of this certificate of registration.

iii} The broker or dealer is likely, by a continuation of activities, to cause environmental
polflution, or to contravene either the Waste Shipment Regulations and the Broker and
Dealer Regulations.

iv) The broker or dealer is participating in, or facilitating, a shipment of waste which is
contrary to the provisions of the Waste Shipment Regulations and the Broker and Dealer
Regulations.

v} The broker or dealer has failed to comply with the requirements in a direction letter, or
with any other obligation or duty imposed pursuant to the Waste Shipment Regulations and
the Broker and Dealer Regulations.

vi} The broker or dealer has failed to provide all information or material, or both, required for
the purposes of an application for renewal of registration.

vii}) The NTFSO is satisfied that the broker or dealer is not a fit and proper person.

Enforcement
The NTFSO may seize any vehicle or container and detain it until such time as it is satisfied

that the requiremenis of the Waste Shipment Regulations and the Brokers and Dealers
Regulations are being complied with, and may prehibit the export or import of any shipment
of waste, where it considers it necessary to prevent illegal shipments and to protect the
environment and human health.



Green Listed Reporting System

The National TFS Office operates an online reporting system for the export and import of
Green-listed waste out of and into Ireland in accordance with Regulation 13(d) of the Waste
Management (Registration of Brokers and Dealers) Regulations 2008, and Regulation 5(1)}{q}
of the Waste Management (Shipments of Waste) Regulations 2007. The person or company
who arranges Green waste shipments, whether a broker or dealer involved in the export or
import of waste, is required to provide information online to the National TFS Office in a GLW
report at the end of each calendar quarter. This is a quarterly summary report on waste
shipped in the [ast 3 months.

The GLW (Green list Waste) Shipment report must be completed and submitted online at the
end of each «calendar quarter; fthis may be accessed via the webpage
httos://wrms.dublincity.iefwrms/frontoffice Please see below for step by step instructions

Annex VIl

The person who arranges the shipment is legally required to complete the Annex Vil
document and move waste in accordance with procedures set down in the Waste Shipment
Regulations. The person who arranges the shipment is not required to submit a copy of the
Annex VI except if directed to do so in certain circumstances mentioned hereunder.

Charges
in order for the NTFSO to meet the associated administrative and enforcement costs arising

from implementing the notification system, the following charges apply:

TFS SERVICE CHARGES FOR GREEN-LISTED WASTE | EXPORTS IMPORTS
per tonne

Annual Administration Fee (per notifter) oy €250.00 €500.00

Tonnage Fee General - 0.80 0.00

Tonnage Fee Glass 0.30 0.00

Bulk Shipment (1 shipment > or = 1000 tonnes) 0.30 0.00

Note: A bulk shipment is defined as a single waste shipment greater than or equal to 1,000 tonnes carried
out at any one time.

Invoice

The person arranging the shipment will be issued with an invoice every quarter based on the
details contained in the GLW Report in accordance with the schedule of charges. For
payment purposes the calculation of the fee should be based on the tonnages received at the
facility as recorded from actual movements carried out on in the previous quarter.

Payments
Customers are requested to submit the required fee either by credit card, or by electronic fund

transfer. Payment instructions will be detailed on the invoice.

Pre-shipment notice to Enforcement

If directed, the person who arranges the shipment shall send a copy of the completed Annex
Vil Form to the National TFS Office Enforcement Unit at least 3 working days, not inciuding
Bank Holidays, before the shipment starts. The NTFSO should be notified during the hours of
9.30am - 4.30pm Monday to Friday.

Brokers and Dealers Regulations:

Waste exports and imports should be aware that under the Waste Management (Brokers and
Dealers regulations 2008) the person who arranges the shipment of Green-listed Waste must
have obtained a certificate of registration from the NTFSO B&D registration unit.




Instructions for the online completion of the Green Listed
Wasie (GLW) Shipment Report

General Instructions:
a) Read the instructions below carefully before completing the GLW Shipment

Report

by If you have any queries regarding the completion of the GLW Shipment Repart
please email Dublin City Council at natioanitfs@dublincity.ie or telephcone 01 222
4601.

¢} GLW Shipment reports must be completed and submitted on-line each quarter
and can be accessed via the webpage https://iwrms.dublincity.iefwrms/frontoffice/

d) As the GLW Shipment Report must be completed and submitted on-line, you must
first log on to the webpage https:f/wrms.dublincity.ie/wrms/frontoffice/ Please refer to
page 3 of this guidance document for instructions on how to register as a user and
how to complete your first shipment report.

e) If the account is being accessed by more than one user a generic account with a
shared username and password should be created and circulated to ail users. The
system will only enable users to view records they have personally created.

f

fy To «create a shipment report, simply log on +{o the webpage
https:/fwrms.dublincity.ie/wrms/frontoffice/ once your registration form has been
accepted. Enter your user name and password. The user name is your email address
and the password is the one you chose when registering. On the left hand pansel click
on Create GLW Shipment Report (second last item on the list).

g) As you are entering the details on line it important that you remember to Save as you
go. You may enter some of your details and save the shipment report. You may leave
it and log out if you wish and then return to continue your entry when you are ready.
Always remember to Save as you go as otherwise any data you enter will be lost and
will not be available the next time you log in.

h) Do NOT CLICK ON SAVE AND SUBMIT until you have entered all your data and
are satisfied that it is correct. Once you click on the Save and Submit button, you
will no longer be able to add to or delete from or amend your shipment report in any
way without contacting staff in Dublin City Council.

i} For each relevant EWC Code, the quantity of waste shipped must be recorded in
TONNES - decimal points can be entered however commas cannot he entered (i.e.
1,500)

Conversion factors: 1,000 kg = 1 tonne, 1 gallon = 4.55 litres, 1,000 litres = 1 tonne
~ {for liquids).

i} Information provided may be subject to verification by audit therefore, all
underlying data should be kept and all assumptions and calculations documented.
Please print and / or save a copy of your shipment report(s) once it is complete.




Instructions for completing the GLW Shipmen{ Repoit

There are two stages to this process.

1.

You will need to register with Dublin City Council as a user of the WRMS System.

2. Once you are approved as a web user, you will need to log back into the WRMS

System and create, complete and submit your GLW Shipment Report.

1. Registration
Log on the webpage: https://wrms.dublincity. le/wrms/frontoffice/

1.

]

Eih -Erl;l !Ew Favaries lm\sr bep

forms dubiicity e ferms fontofice!

% % |

21, you ZT2300 B 3 GO IS T UTET 203U X CEve AU Ed Il N2R SrepHAcd user 2t gleTa

< ard i ezt eaak rena-Frodis Tlgineds (7220 O ST0ES Taaimys dellanicis

Copmigh 31 Gunan O Cenne

- HA00% ¢

In the left hand panel click on Register. Enter all your details including your email
address and password. The password you choose fo use must be at least 8
characters long and include at least one of each of the following: number, capital
letter, small letter and other character e.g. %"**(.

It is very important that you enter the contact telephone number of the person
who is completing the reports. This will enable staff in Dublin City Council to
sort out any queries / irregularities as quickly as possible.

Please ignore the facility details part of the form, as it is not necessary to put anything
in here.

The further information slot may be used if you require further permissions - if you
do, state why in here.
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6. Once you have entered all your details, please check them fo make sure they are
correct.

7. Keep a note of the password you used, as you will need it again in order to be able
to log in and complete and submit any records you create in the system.

8. Click on the Register button. Your completed registration form will then be submitted
to Dublin City Council for approval.
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A member of staff will then approve you as a web user of the system as soon as
possible.

Please allow 2 working days for approval, after 2 working days you may fog back on
to hitps:fiwrms dublincity.ie/wrms/frontoffice/ and create your report.

If the account is being accessed by more than one user, a generic account with
shared username and password should be created and circulated to all users.
system will only enable users to view records they have personally created.




2. Creating a GLW Shipment Report
1. Log on the webpage: https://wrms.dublincity.ie/wrms/frontoffice/
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2. In the left hand panel, enter your User name and Password. The User name is your
email address and the password is the one you chose when registering as a user of

the WRMS System.
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3. Click on Login.

4. Inthe left hand panel, click on Create GLW Shipment Report.
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5. This will bring you to the screen below
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6. Click on the “Exporter-Notifier” and "Address” headings to expand the section and
display the information to be recorded, it is very important that you enter your broker
and dealer number and name and address in this section.
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. Under "Date Form Submitted to NO” enter the date that you have commenced
completing the report.
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8. In the next box enter the year in the field "Reporting Year
and the record will hot save unless you enter a value.

. This is a required field



9. Enter the relevant quarter you are compiling the report for under “Reporting Quarter”

(Q1, Q2, Q3 or Q4). This is a required field and the record will not
you enter a value.

save unless

10. For "Reporting Month” enter the final month for the quarter you are creating the report
for e.g. Q1 = March, Q2 = June, Q3 = September and Q4 = December. This is a
required field and the record will not save unless you enter a value.

| Eehl Persgna Jnformation i

S

¥ Address

Enter the  relevant
quarter you are
compiling the report for
and select the final
month for this quarer
under Reporting Month.
in this example Q3 the
Reporting Month to be

sl selected is "September”.

11. As you are enfering the details on line it impoertant that you remember to Save as you
go. You may enter some of your details and save the shipment report. You may leave
it and log out if you wish and then return to continue your entry when you are ready.
Always remember to Save as you go as ctherwise any data you enter will be lost and

12.

will not be available the next time you log in.

Do NOT CLICK ON SAVE AND SUBMIT until you have entered all your data and
are satisfied that it is correct. Once you click on the Save and Submit button, you
will no longer be able to add to or delete from or amend your shipment report in any

way without contacting staff in Dublin City Council,




13. Click on the “Shipments” heading to expand the section and display the information to
be recorded.
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15. When you click on "Add" the following screen will appear.
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required field and the record will not save unless you enter a
value,

Actual Quantity Shipped:

Amount ACTUALLY shipped in TONNES. This is a required
field and the record will not save unless you enter a value.

Waste Description:

Brief description of the waste shipped e.g. paper and cardboard.

Basel Code; One Basel code to be selected. Click on the arrow on the right to
access the list of Basel codes.

EWC Code: One EWC code to be selected. Click on the arrow on the right to
access the list of EWC codes.

Comment: If there is an supplementary information please detail it here e.g.

if there is more than one transit country.

Number of Bulk

If the information relates to a bulk shipment please detail here.

Shipments: Note: A bulk shipment is defined as a single waste shipment greater than or
equal to 1,000 tonnes.
Port of Export; Please enter the port through which the shipment left Ireland,

This is a required field and the record will not save unless
you enter a value.

Transit Counfry:

Please select the transit country from the drop down list (if
applicable).

Destination Country:

This is a required field and the record will not save unless
you enter a value.
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16. When you have finished entering the information for a shipment, double check to
make sure are of the data is correct, then click on "Update” to add the record to the
list of shipments.

When you click on “Update” this

is how the shipment record will
display.

17. Click on the Add button to create another shipment.

18. If having entered some data, you realise an error has been made and you wish to
amend an entry, click on the pencil to the right of the record you wish to edit. This |
allows you to access that record and edit the details. |
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a record, click on the
pencil icon to access
the data and make
corrections.
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19. Always Update and Save as you go fo revent any data from being lost.
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20. You may leave the GLW Shipment Report at any time; just remember to Save before
you log out. You may then log in again when you are ready and continue entering the
data.

Note: Do NOT click on Save & Submit until you have finished entering all your data and
want to send it to Dublin City Council. Once you click on this, you will no longer be able to
edit the records in any way without contacting staff in Dublin City Council.

Submitting your GLW Shipment Report
= (Check all the data entered on your report to make sure that it is correct.

e Once you are satisfied that you have entered all the details and that they are correct,
click on Save and Submit.

e The report will then be in the WRMS System. You will not be able to amend it in any
way, once it has been submitted but you will be able to view any previous returns you

have submitted.
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